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based on Unit — I and Unit- 11 of the syllabus respectively. Each of these sections will contain
four questions of 06 marks each. The students wil] be required to attempt two questions from
eaf:h of these sections. Section — C will be compulsory. It will be based on entire syllabus and
Wil contain 11 short answer type questions of one mark each.

Unit-I

Introduction to Presentation Design:- Overview of Presentation Design, principles of effective
presentation, Introduction to Microsoft PowerPoint's features, setting up the work pace.

Creating and Formatting Slides: Creating and saving presentations, using templates and themes start,
slide layout and design principles, basic text formatting fonts, sizes, and- styles.

Working with Text and Lists: Advanced text formatting: text boxes, text effects, using bullet points
and numbering, aligning and distributing text elements. : & o

Images and Graphies: Inserting and qumatting_lnlages, using shapes, icons; and SmartArt,
positioning and resizing Images, creating and modifying charts and graphs. : ]

Unit-IT

Working with Tables and Charts: Creating and formatt'ing tables, table design and layout options,
creating and customizing charts, using chart and visualize data effective]y.

Adding Multimedia Elements Inserting and managing audio and video files, table design and layout
options creating objects, applying transition effects between slides, timing and sequence of
animations,

Designing Professional Presentations Designing slides with a consistent theme, using slide master for
uniform design, creating custom slide layouts, using design tolls for alignment and spacing, ’

Enhancing Presentations: Usix?g advanced thepeg and styles, applying backgrounds, borders and
effects, using PowerPoint's design ideas feature, creati 18 custom templates,
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